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| ntroduction

Hazard reporting is an important day to day operation handled by the System Safety, Reliability, and
Quality Assurance Office. In this age of the “paper-less office” and “faster, better, cheaper,” a solution
needed to be developed to handle the reporting process more efficiently than in the past.

In the past, several different computerized systems where used by different localized groups with no
electronic communication between them. Asaresult, there was very little commonality or compatibility.
A new system needed to be developed that could be accessible to al groups who needed it. It had to cross
communications and platform-related barriers and be reached from anywhere. It had to act as a central
storage point for all hazard related information. 1t had to do al this and remain friendly and easy to use.

The solution was to develop a web-based system using a database to store the hazard reports, and a web
server to make the data available. All user access will be accomplished through a platform independent
web browser. User will be able to enter and update new hazard reports, as well as search and print
existing ones.

To accomplish this separation between new and existing hazard reports, several different categories of
record classifications needed to be developed. These categories are referred to as “Workspace modes.”
These modes identify which state of the creation process a hazard report isin. Thefollowingisa
description of the workspace modes:

DRAFT

The DRAFT maode can be viewed as a persona workspace, where only the owner can access the reports.
A partial report can be entered into the system under the DRAFT mode without being reviewed until the
owner deems appropriate. The owner can alter, update, and remove any report in their DRAFT space.
Only the owner can promote a report to the next level.

REVIEW

The next level of the hazard report creation processis the REVIEW mode. Reports with this mode can be
seen by all users with entry and comment privileges for the project or facility specified in the report.
Those reviewing the reports can make remarks on the report in a special Comments page. The owner of
the report can continue to alter and update them. The REVIEW mode is atraced environment. When
alteration are made to areport, arevisionislogged. The user must enter a brief comment or explanation
for therevision. Delete privileges are only given to users with administrator privileges or higher. Once
all the data has been entered and a close date has been established, the report can be promoted to the final
level.

CONTROL

The CONTROL mode is the final designator for hazard reports. Once areport has been given the
CONTROL mode, it isviewableto all users. These records are no longer alterable. Only a user with
administrator privileges or higher can promote areport to the CONTROL mode.



Conventions

Screen Conventions

Convention Explanation
? Help button: Click to link to the context-sensitive help page.
uery |
: Event button: These are used to submit aform, or cal a
menu.
Tes (@) Mol

Manual Conventions

Convention

Radio buttons: Only one value can be chosen. (Like the
preset buttons on aradio.)

Check box: Thisisaselection box. An*“X”" (or “¥") means
the item has been chosen.

List box: The arrow indicates a drop-down list of valid
options for the field.

Hypertext link: Thislink will jump to a place on the page, or
to anew page. Thelink isusually underlined and a different
color than the rest of the text. Animage can also besetasa

link.

Explanation

Hazard Report Query

Query

Start

<user name>

Menu option / Hypertext link
Button
User enter text or commands

Text to be replaced by user value



Starting

Security

The Hazard Reporting system has multiple levels of security. These security levels are project specific.
This means that for one project, a user may have administrator privileges, and query only privileges for
another.

Security is handled through web browser cookies. This means that when a user enters the system, the
information about privileges is written to a small file on the user’s computer. Thisfile must exist before
the user can continue to any of the pages within the system.

Do not bookmark pages within the system! The security cookie has an expiration date. Even though
the user has been in the system in the past with a correct user name and password, the system will not
allow them to access anything. The user MUST enter through the Startup Screen to ensure property
security and privileges.

Security Level Description

No privilege

Query Only

Enter/Comment - User can enter Hazard Reports and make comments

Administrator - User has the privilege to control and transfer Hazard Reports in addition to

access to the maintenance tables.

4 Superuser - User can access all Hazard Reports and alter the ownership, in addition to
Administrator privileges.

WN kO

Startup Screen

Before a user can enter the system, a user name and password must be entered. To do this:
1. Select the name from the list box.

2. Enter the password

3. Click the Continue... button



File Edit “iew Go Communicator Help

Safety, Environmental and Mission Assurance Office
A NASA AMES Hazard Reporting i

Welcome to ARCs on-line Hazard Report System. This system allows the user to enter the hazard reports,
and guery any number of reports and specify the output and sort order. The user can the request the detailed
report for each record retrisved. Full page and Print Preview versions are available for each.

This system uses cookie files as a security measure. Please make sure that your browser will
accept cookie files. This can be found inthe preferences. For more information on cookies, click
HERE
Flease select you name from the list below, and enter your password in the blank provided.
A guest acount is available with query privileges only. Selectthe usemame GUEST and enter a password of
GUEST.

THE PASSWORD |5 CASE SENSATIVE!

ser: | j

Your password: |

Continue. .. |

| |Document; Done

Thiswill launch the security page. If the password matches the user name, and the privileges are
established, the user will be allowed to continue.

Menu Structure

The Main Menu is the point in which all functions can be accessed. In addition to the Hazard Reporting
functions, there are a'so key NASA links provided.

The Hazard Report Query module is the primary search page. This page allows the user to query any
number of hazard reports based on search criteria. Several detailed report formats are available for
viewing.

The Saved Hazard Report Queries module is used to run previously saved query parameters. Thisis
one-touch report generation.

The Hazard Report Entry module is used to enter the hazard report. Accessto this pageis restricted to
users with “Entry/Comment” privileges.

The Hazard Report In Process module is used to access the Hazard Reports in the various states of
creation. Owners edit their Hazard Reportsin “draft” or “review”. Others can comments on the Hazard
Reportsin “review.” Follow up information can aso be accessed.




The Hazard Report Sign-Off module is used to electronically sign off on hazard reports. A user “signs’
by clicking a check box next tot the hazard report number. Once a user signs, the next user is notified by
email.

The Hazard Report Transfer module is used to transfer a copy of a Hazard Report from one project to
another. Thisis restricted to administrators and superusers.

The Hazard Report Follow Up module allows the user to access the additional information not found on
the Hazard Report.

The Administration Menu provides the user links to various system administration functions. General
users can also access the Change Password page.

The Logout allows the user to exit the system and remove the security cookie from the local computer.

Main Menu
[ I [ I | ] | l
Query Saved Query Entry InProcess | | Sign-off Transfer | [ Follow Up| | Admin.
[ I I |
Users Projects Security Names
| 1 1 1
Signature Hazard Phase Subcontractors
Tags Types Recs

To access one of the menu options, click on the underlined hypertext link in the menu.




"Hazard Reports - Main Menu - Metscape

Safety, Environmental and Mission Assurance Office
NASA AMES Hazard Reporting

Hazard Reporting Main Menu




Hazard Report Searching

The query form is present in aformat that is similar in appearance to the formal Hazard Report. Thisisto
maintain afeel of familiarity for those users comfortable with the report format.

HAZARD REPORT Query Screen - Netscape

Fille Edit “iew Go Communicator Help

i 2 AV I

HAZARD REPORT QUERY PAGE
Eniter the query parameters in the fields below.

HAZARD I
REFORT #:

) FAPROL | -] ?
ITATUR: I -]

Z) BUILDING #: I CLOSED
DATE: | (MMDDYYYY)

3) REFERENCE: | e
I ,I ?
HSYSTEM: | TYPE: )
KEVYWORD: |

51 DESCEIPTION OF POTENTIAL HAZARD (Include hazardous conditions, cause(s) and effect(s])

H azard:l

Cause(s):
Not a searchable field.

Worst case credible effect(s):

&) EXISTING COMTROLS
Mot a searchable field.

Ty INITIAL HAZARD RISE ASSESSMENT
SEVERIT i"l "I FROBAEILIT YI 'I HAZARD RISK ASSESSMENTI "I 7

) RECOMMENDED CONTROLE
Mot a searchable field.

ORIGINATOR: | ORGANIZATION: | DATE:
| (MM/DDYTYT)

9y PLANNED ACTION)
ot a searchable fleld.
ESTIMATED COMPLETION DATE: I MALLDD VYY)

,E| | Document: Done

sy E

The query isamultiple step process. The first step isto enter the search criteria. Enter valuesin the
fields provided to help narrow the search. Use of wildcardsis allowed.

Wildcards

The“%" (percent sign) is a multiple character wildcard. This means it can be used in place of a string of

characters.
EXAMPLE: “R%N” returns “RAIN,” “RAN,” “RUN,” and “RADON”



The*“_” (underscore) is a single character wildcard. It replaces one letter, number, or special character.
EXAMPLE: “R_N" returns “RAN" and “RUN,” but not “RAIN" or “RADON"

AZARD REPORT Query Screen - Netscape

File Edit “iew Go Communicator Help

4o Adatdd il
14) HAZAFD CLOSUERE (Default tags wsed, Date format: MIM/DDYYYY) =
SYITEM 3AFETY OFFICE :
(FINAL HRA 3 1nd £) e ] DATE: |
AR & QA OFFICE (DO I DATE: I

(FIMAL HEA 1 and 2)

HAZARD REPORT FOLLOW-UP

Project Status: Iﬁ Phase Recommendations
Historical @ AN O ves O Ho Design: |
Project Engineer: Iﬁ Development: l—;l
Facility Engineer: Iﬁ Vetification: Iﬁ
Subcontrator: Iﬁ

Output Reporis: ?
¥ Defanlt (HE #, Project, Referenice, Svrstem, Otiginator, Close Date, Type, Hazard, Initial HRA Final HEA)

" HE Verification Matrix (HE #, Controls, Planned Actions, Methods of Verification, Status)
. Responsibility M atrix (HE #, Originator, Project Manager, Verifier, Chaitman, Fisk &cceptance, Closure)

© Custom: ¥ Project/Facility | el Building| el Reference | I~ System| W~ Keyword | Tl Originator | ol Status | V¥ Close Date |
¥ Hazard Type | C Hazard | - Exizting Controls | - Recommended Controls | C Planned Actions | C Verification hlethods | C
Wetifier | r Chaitmar | I Residual Bignatures | [T Closure Bignatures | I Initial Risk & ssessment | r Final Risk Assessment | -
Project Status | [ Histotical Flag| [ Project Enginesr| [T Facility Engineer| [T Subcontractor| W Details

Custom Title: IHazard Reports

Sort Order: ©
@ By Number| © By Project| © By System | © By Initial HRA | © By Final HRA

2
;
NE L

| | Document; Done

If al fields are left blank, every record the user has access to, will be retrieved. To select avalue from a
list box (like Projects or Hazard Type), click and hold the mouse button when the pointer is on the box.
Drag the pointer to the desired option, and release the mouse button. Dates must be in the format:
DD/MM/YYYY. Thiswill avoid any issues with the “Y ear 2000” problem.

The second step is to the type of tabular report to be displayed. Clicking on the radio button next to the
report name will establish the format. If Custom is clicked, the user must select the fields to be displayed.
Click the checkbox to the left of the field name to select it. A title may be entered for a custom report.
The Details checkbox will provide alink on the tabular report to access the detailed formats available.



Report formats

One Page - Thisisthe entire Hazard Report on one scrolling page. Thisis accessed by clicking on
the underlined Hazard Report number.

Print Preview - Thisisthe Hazard Report in its formal multiple page format. To access the other
pages of the report, click the link at the bottom of the page.

View All - Thisisaplain text report showing any information about the hazard reports, including
comments, revision history, and follow up information.

The third step is selecting the sort order. Click the radio button next to the desired order. Only one
option may be selected.

The last step isto click the Query button. Thiswill launch the search.

azard Reports - Netscape

File Edit “iew Go Communicator Help

194 Ada I d

Hazard Reports

| ‘Hazard Report # " [Faciera [Blilding | ‘Reference. |system | oOriginater  [Ststus [initial HRA

|ARCS01-DI00 -H/Print Preview View Al |2MWDAF |H-234 |[CDMMEHTS. J BALBONI, 5TF] |Test Bay |Don ThelemandHEI |Dpen | |ciz

| ARC01-DI00E-H/Print Preview View Al |2h-1‘tl1|'DAF |H-234 |[CDMMEHTS. JBALBONI, 5TF] |Test Bay |Don ThelemandHEI |Dpen |

[ARC01-DI010-H/Print Preview View Al |2h-1‘u'u'DAF |N-234 |[CDMMENTS, JBALBONI, STF] |Test Bay |Don ThelemandHEI |Clpen |

|ARCX_01_DJDZD_H,FPﬁnt Preview/ View Al IZMWDAF |N-234 |[CDMMENTS, JBALBONI, STF] |Test Bay |Don ThelemandHEI |Clpen | e
|

|ARCX_01_DJ021_H,FPn'nt Preview/View Al |2MWDAF iN-234 |[CDMMENTS, JBALBONI, STF] |Test Bay |Don ThelemandHEI |Clpen

B

178

Wz

Documents queried: 5

To save the search parameters, enter and name (up to 50 characters) and click save.

I Save Queny |

Mew Query Main Menu

| | Document; Done

Above is an example of the tabular report generated by the search. The links to the different Hazard
Report formats are found in the Hazard Report # column. Note that the query parameters can be saved -
not the query results. (See the Saved Queries section.)



To recap...

Step 1: Enter the search parametersin the form.
Step 2: Select the report format.
Step 3: Select the sort order.

Step 4. Click the Query button.

Hints

Makethe query as specific as possible. Fill in as many fields as possible. Thiswill reduce the report
generation time, and avoid memory problems. The search parameters are connected using AND.
This means that the records returned must match al of the parameters.

Display only thefields you need to see. Using all of the fields may make the report very wide and
confusing. A smaller number of fields will also reduce generation time.

Select a sort order that best suitsyou needs. For example, for atimeline search, sort by date.

10



Saved Queries

The system has the capability of saving query parameters. This allows a user to rerun the same search in
the future. This does not mean that the results will always be the same. As records are added to the
system, some of these may add to the results of a saved query. Saved queries are very useful for monthly
status reports and anything that would require you to enter in the same parameters over and over.

Saving Queries
Once a query has been entered, the user can save the parameter set. This allows the user to run the same

gueries over again without retyping the parameters. Thisis done by entering a unique name in the blank
provided at the bottom of the query page. Once the name has been entered, click the Save Query button.

Running Saved Queries

The saved queries can be accessed from the Main Menu. In the Main Menu, click the Saved Hazard
Report Queries. Thiswill open a page with the list of saved queries. To run a saved query, click the
Run Query button next to the desired query. Thiswill generate the list of hazard reports that match the
search parameters.

11



% HAZARD REPORT Saved Query Screen - Netscape

File Edit “iew Go Communicator Help

EEE VLT =

Safety, Environmental and Mission Assurance Office

Saved Query Screen

Click on the "Run Query" button to start the guery. Click the "Delete Queny” button to remove it from your list.

Saved Queries

Run | Delete O I
un Queny Test Bay Query alate Queny

| | Document; Done

Deleting Saved Queries

The saved queries can be accessed from the Main Menu. In the Main Menu, click the Saved Hazard

Report Queries. Thiswill open a page with the list of saved queries. To delete a saved query, click the
Delete Query button next to the desired query.

12



Hazard Report Entry

The Hazard Report Entry page is used to enter a fresh hazard report record. If the hazard report does not
exist in the system, thisis where it must be entered. If it does exist, it must be accessed through the
Hazard Reportsn Processpage. A couple of factorsin the output of the report are determined by the
project used. These factors are whether or not to use the REVIEW BOARD block, or to display the
instructions. The automatic numbering scheme (NASA center - Project code - sequence # - H) isalso
determined by project.

To customize the title of the report, click on the TITLE field at the top of the page. Type over the existing
title. This new title will follow the report through the entire lifecycle.

i HAZARD REPORT Entry Screen - Netscape
File Edit “iew Go Communicator Help

194 Ada I d

INASJ&—AHES FEEZELRCH CENTER

HAZARD REPORT
HAZARD REPORT  —
; [ = 7
I FACPROI: | -] ? #
STATUS: [o -]
7 BUILDING #: | PeT
CLOSED DATE: | YY)
3) REFERENCE: | (MM/DD
HAZARD TYFE: | - ?
HIYSTEM: |

KEYWORD: |

71 DESCEIPTION OF POTENTIAL HAZARD (Include hazardous conditions, causels) and effect(sn

H aza.rd:l
Causes):

- o

Worst case credible effect(s):

&) EXISTING CONTROLS

| | Document; Done

Block 1 (fields 1 through 4)
Select the project or facility for the first field. If the project or facility does not exist in the list, notify the
system administrator. In the remaining fields, enter the building, reference, and system.

13



Block 2
The system should auto-generate a Hazard Report number once the record has been elevated to the
REVIEW stage. The following is the established procedure for establishing a Hazard Report number:
Identification of the Originating NASA Center - A four letter code identifying the specific NASA
Center.
End-item Identifier - A two letter code identifying the end-item.
01 - Facility
02 - Spacecraft
03 - Aircraft
Project and Hazard Identifier - A two letter code assigned to the project. The remainder isa
sequential number.
Code Letter - Thisis acode used to designate the type.
A - Action Item
H - Hazard
N - Nonconformance Report (NCR)

For the DRAFT mode, atemporary hazard report number can be assigned (e.g. JAHOOL) to identify the
record for future edits. Thistemporary number will be replaced by the system.

Select the values for the STATUS and HAZARD TY PE fields from their respective list boxes. Enter any
keywords that would aid in future searches. If the hazard Report is closed, enter the CLOSE DATE in the
format: MM/DD/YYYY.

Block 3 (Field 5: Hazard Description)
The Hazard Description has three parts: the Hazard, the Causes, and the Worst case effects. The
CAUSESfield isalarge scrolling text field.

Block 4 (Field 6: Existing Controls)
Enter the existing controlsin the large scrolling text field.

Block 5 (Field 7: Initial Hazard Risk Assessment)

Select the appropriate values from the list boxes for SEVERITY and PROBABILITY. Then select the
HRA based on the values enter for the first two. For a detailed description of the HRA matrix, click the
help button (?) in the block.

Block 6 (Field 8: Recommended controls and Originator)
Enter the recommended controls in the large scrolling text field. Then enter the originator, their
organization, and the date. Remember to use the format: MM/DD/YYYY.

Block 7 (Field 9: Planned Actions & Completion date)
Enter the planned actions in the large scrolling text field. Enter the estimated completion date using the
format: MM/DD/YYYY.

Block 8 (Facility Manger)
Then enter the facility or project manager. The “signing” date will be entered when that person has
“signed off” on the HR.

Block 9 (Verification)

Enter the methods of verification in the large scrolling text field. Then enter the verifier. The “signing”
date will be entered when that person has “signed off” on the HR.

14



i HAZARD REPORT Entry Screen - Netscape

File Edit “iew Go Communicator Help

47 AV s i

T INITIAL HAZARD RIZK ASSESSMENT
SEVERIT rl 'I PROBABILITYI 'I HAZARD RIGK ASSESSI\-‘IENTI 'I ?

2) RECOMMENDED CONTROLS

L o

OFRIGINATOR: IDD nald R Thelewman ORGANIZATION: |SESML-HET DATE:
9 FLANNED ACTIONGE

Ly o .

ESTIMATED COMPLETION DATE: I (MMMDDVYYTTY)
FACILITYV/PROJECT MANAGER: I 'I

10 METHODS OF YERIFICATION

ol
| | Document; Done

Block 10 (Field 11: Final Hazard Risk Assessment)

Select the appropriate values from the list boxes for SEVERITY and PROBABILITY. Then select the
HRA based on the values enter for the first two. For a detailed description of the HRA matrix, click the
help button (?) in the block.

Block 11 (Field 12: Review Board - Optional)

Then enter the facility or project manager. This block may not appear for some projects. It isan option
set by the system administrator. The “signing” date will be entered when that person has “signed off” on
the HR.

Block 12 (Field 13: Residual Risk Acceptance)

Enter the appropriate names and signature tags for the level of final risk assessment. Signature tags can
be selected from the list box. The defaults are NASA tags. If adesired tag does not exist, notify the
administrator. If atag isleft blank, that line will not appear on the final report. The “signing” date will
be entered when that person has “signed off” on the HR.

Block 13 (Field 14:Hazard Closure)

Enter the appropriate names and signature tags for the level of final risk assessment. Signature tags can
be selected from the list box. The defaults are NASA tags. If adesired tag does not exist, notify the

15



administrator. If atag isleft blank, that line will not appear on the final report. The “signing” date will
be entered when that person has “signed off” on the HR.

i HAZARD REPORT Entry Screen - Netscape

File Edit “iew Go Communicator Help

42 AN atadd

| 5] = =
‘VERIFIED ev.[ 5

11y FINAL HAZARD RISK ASSESSMENT

SEVERITY] 7] PROBABILITY] 7| HAZARD RISK 43SESSMENT] o] ?
12y REVIEW BOARD CONCURRENCE
cHalRMaw [ 5]

1%) RESIDUAL RISK ACCEPTANCE (date format, MM/DD/YYYY)
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Destination:

The user has the option of saving a Hazard report to several different “workspace modes.” DRAFT saves
the record in a workspace where only the owner and privileged superusers can accessit. Thisisfor
Hazard Reports under devel opment that are not to be reviewed yet. REVIEW mode allows privileged

users to comment on the Hazard Report while it is being developed. CONTROL is the finalized mode
where “query only” users can view it.

Saving

Once the values have been entered, press the Save button. If the record is saved properly, the Hazard

Report will be displayed with the information in it. 1f a problem occurred, an error message explaining
the problem will be displayed.
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E-Mail notification
If arecord is saved with a close date, and the user is not privileged to control, an optional e-mailer is
displayed in the save screen. Thiswill give the user the ability of firing off an e-mail to the
responsible person(s) notifying them of a Hazard Report that needs to be controlled.

#rHazard Reports — Hetscape
Elle Ed t Miew Go Communicator Help
J e A atsId i
T %t Bookmarks \.!g Location: |http /inztra.gsfc.nasa.gov: 9001 napredh_save j
%m@mgz
Record ingerted!
& Close date has been entered for this record. Do you wish to recquest the record be put under CONTROL?
The following persons) will be notified.
ZBend email to:
-
| JJ
Bend email from:
L J:‘
Additional comments: .
-l
L ,_IAI
Send an e-mail
Filenames Follow-Up Mew Fecord In Process ain MMenn
TUSRA
HAZARD REPORT
HAZARD REPORT #: ARCE.03-TEODL-H
DFAC/FRO  BO0FIA-USRA
FINAL HEA: 3
D BUILDING #: 12
CLOSED DATE: 06121997
3 REFEREENCE: TEZT
HAZARD TYFE: 211
0 SVETEM: TEST =
KEVIAIMET THESET
= Document: Done R e 2@ A

There is an additional optional step to add file links. At the bottom of the Save page, click the
Filenames link. Thiswill launch the Filename Link page. Enter the ENTIRE web path of thefileand a

description. Press Save when done.

To recap...

MM/DD/YYYY

Step 2: Select the destination mode.

Step 1: Enter the Hazard Report data in the form fields. Date format:

Step 3: Click the Save button. Optional “Eosed HR” E-mail notification.
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Hazard Report Updating

Once arecord has been entered into the system as either “Draft” or “Review,” it can be accessed through
the Hazard Report In Process page. This page displays several groups of records. Thefirst group isthe
users “Draft” records. These records can be edited, viewed, or deleted. The second group of recordsisthe
“Review” records. These records commented on or viewed. The owner has the additional privilege to edit
and delete. Superusers will have athird group containing the “Control” records.

DRAFT Records

The DRAFT records are those records found in personal workspaces. The In Process page will display a
list of the available records with this mode. If the user has “ Superuser” privileges, aflag will be

displayed.

File Edit Miew Go Communicator Help

Y| J'Bookmarks JL Location:|http:a"a’instra.gsfc.nasa.gov:ﬁﬂmHnapls;’hr_tentry j

System Safety, Reliability and Quality Assurance Office
NASA AMES Hazard Reporting

Hazard Report DRAFT Workspace Check ?

SUFERUSER MODE

Click on the "Work" next to the record to contine work Click on the "Delete” next to the record to remove it Click on the "Preview" next to the
tecord to preview and print it.

FrojfFac. Hazard Report# Hazard Originatar  Orig. Date Usar
Work Dielete Preview SOFIA 100000 Kent 5, 05271987 ABRICEND T
Work Delete Preview DCE 0000-00: RHAVARRD
Woark Delete Prewiew SOFIA ARCK-01-SFO99-H Test JHOFSTETTER
Wtk Dielete Prewiew SOFbA ARCX-01-TEOD1-H Failure to show full report Jdim 100151997 JHOFSTETTER
M m Prevwiew SOFLA ARCX-03-5A003-H Excessive temperature changes induce differential stres=z in C.A. Zimmer 08/31/19395 RMORRISON
aircraft structure and all components located in the aircrafts aft
cavity.
Work Delete Prewiew SOFIA  ARCK-03-SA004-H Loss of Ajrcraft contral. DA Zimmer 03311925 RWMORRISON

Witk Delete Prevwiew SOFLA ARCX-03-5A005-H Death orserious injuny to crevewhile tring to exit the aireraft DA Zimmer 02211995 RMORRISON
cabin in an emeargency situation.

Wotl Delete Prevwiew SOFLA ARCX-02-5A008-H Crew contact with sharp edges or points during normal AL Zimmer 02/21,/1995 RMORRISON
operations ar if throwwn off balance as a result of in-flight
turbulence.

Wotl Dielete Prevwiew SOFLA ARCX-03-5A007-H Rapid depreszurization of aireraft main cabin at altitude (41,000 oA Zimmer 020211995 RMORRISON
feetf)

Wtk Dielete Prevwiewr SOFLA ARCX-02-5A0028-H Excessive preszure differential in Telescope Cavity causes LA Eimmer 020:21,/1995 RMORRISON

damage to cavity door, door support structure operating
mechanizm, or cavity aft bulkhead.

Wotk Delete Previewr SOFA ARCH-B7E72-512  Thisis a test JHOFSTETTER
Aotk Delete Preview SOFLA ARCX-Q060-14 Heawy control mechanism Rich 020141992 RMORRISON
Work Dielete Preview DES ARCH->x2090-00 RNAVARRO

= Document: Done S Ee AP 2

To view adraft record, click the Preview link. Thiswill display the Hazard Report in the formal multi-
page format.
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To edit adraft record, click the Work link. Thiswill open a page very similar to the entry screen. The
form will contain the values previously entered for the record. These values can be changed by typing
over them. If the report is complete enough to be reviewed, the Destination can be changed to REVIEW.
Once the values have been entered, press the Save button. If the record is saved properly, the Hazard
Report will be displayed with the information in it. 1f a problem occurred, an error message explaining
the problem will be displayed.

E-Mail notification

If arecord is saved with a close date, and the user is not privileged to control, an optional e-mailer is
displayed in the save screen. Thiswill give the user the ability of firing off an e-mail to the
responsible person(s) notifying them of a Hazard Report that needs to be controlled.

There is an additional optional step to add file links. At the bottom of the Save page, click the
Filenames link. Thiswill launch the Filename Link page. Enter the ENTIRE web path of thefileand a
description. Press Save when done.

To delete a draft record, click the Delete link. A confirmation page will be displayed. If you are sure this
is the record you want to delete, click the Delete button at the bottom of the page.

Superuser Note:

This group will contain all records saved as draft for the project(s) you have privileges for. The owner of
the record will appear on the right side of the table. To change the owner of the record, click the Work
button. An“Owner” list box will be displayed at the top of the screen. The default value in thefield is
the current owner. To change it, select another namein the list. Thiswill give the new owner privileges
to edit this record.
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REVIEW Records

The REVIEW records are visible to everyone with “Entry / Comment” privileges.

d Report W:
File Edit Miew Go Communicator Help

e AR tsd il

Y| J'Bookmarks JL Location:|http:a"a’instra.gsfc.nasa.gov:ﬁﬂmHnapls;’hr_tentry j

Hazard Report REVIEW Workspace Check ?

Click on the "Review" next to the tecord to contitne work, Click on the "Delete” next to the record to remove it. Click on the "Preview" next to
the record to preview and print it.

FrojfFac. Hazard Report# Hazard Originatar  Orig. [ate
Beview Delete Preview SOFA ARC-01-A001-01  Test

Eeview Delete Preview SOFIA  ARC-HI1ZE-RAY  Fower failure

Rewiew Dielete Preview SOFlA ARC-XXYYY-Z This is a test hazard repert. Rich Morrison 09/22/1007
Feviewr m Frevwiew SOFLA ARCH-03-5A001-H Exposure of personnel to electric shock due to: LA Zimmer 023171995
Rewiew Delete Preview SOFlA ARCX-03-5A002-H lanition of combustibles due to electrical everheating / spaes: oA Zimmer 0273171995
Beviewr Delete Previen SOFA ARCX-03-5A009-H Overpressurization leading to rupture of LM2/GH2 component. DA Zimmer 05£31/1995

RFewiew Delete Presiew SOFLA ARCX-03-5A010-H Asphyiation of crewe due to prezence of Nitrogen. Lass of conseiousness can LA Zimmer 022171995
accur within 20 seconds without awareness of symptoms

Fewiew Delete Preswiew SOFLA ARCX-03-54011-H Exposzure of seience crew to high noize level, LA Zimmer 0272171995

Beviewr Delete Previen SOFIA ARCH-03-5A012-H Inadvertent activation of cavity door during lom speedfaltitude flight { landing, 0. Owerton 03261995
takeoff ar go-around).

Beview Delete Previen SOFA ARCX-03-SEQ01-H Exposure of perzonnel to glasz fragments: DA Zimmer 03/31/1925
RFeview Dielete Presiew SOFA ARCX-03-5EQ02-H Exposure of personnel to electric shook due to: LA Zimmer 022101995
Beview Delete Previen SOFIA ARCX-03-5EQ03-H Ignition of combustibles due to electrical overheating £ spars: DA Zimmer 02/31/1925

Fewiew Delete Preswiew SOFA  ARCX-03-SEQ04-H Failure of gireraft cockpit controls to properly operate or acourately indicate oA Zimmer 0221019095
data (including Aute Pilet and guidance systems):

Review Delete Preview SOFLA ARCX-0Z-SEQDS-H Loss of aireraft control due to MECS intedface with the aireraft Aute Pilot DA Zimmer 0973111995
Beviewr Delete Previen SOFIA ARCH-03-5EQ0G-H Crew contact with sharp edges or points during normal operations or if thrown DA Zimmer 084310035
off balance as a rezult of in-flight turbulence.

Beviewr Delete Previen SOFIA ARCX-03-5EQ07-H Releasze of corrosive materials from the 120 volt bacdeup battery power systerm DAL Zimmer 084311995
in the Un-interruptible Power Supphy (UFS). Type of batteries not defined;
leadfacid batteries assumed.

Fewview Dielete Presiew SOFLA ARCX-03-5TO01-H Exposzure of personnel to electric shook due to LA Zimmer 023171995

Feview Delete Presriew SOFA ARCX-03-8TO0Z-H Ignition of combustibles due to electrical overheating / sparks: DA Zimmer 0242141095

Feview Dielete Preview SOFA ARCH-03-5TOO03-H Failure of direraft cockpit controls to properly operate or accurately indicate LA Zimmer 023171995
data (including Aute Filot and guidance systems):

Feview Dielete Preswview SOFLA ARCX-03-5TOO4H Excessive temperature changes induce differential stress in telescope primary, DA Zimmer 0202101095
sacandany or tertiany mirrar, or in the telescope structure.

Feview Delete Presview SOFLA ARCX-03-5TO0S-H Crew contact with sharp edges or points during normal operations or if thrown DA Zimmer  02021/1095
off balance as a result of in-fliaht turbulence. LI

= Document: Done 36 e AP A2

To view areview record, click the Preview link. Thiswill display the Hazard Report in the formal multi-
page format.

To edit aREVIEW record of which you are the owner, click the Review link. Thiswill open a page very
similar to the entry screen. The form will contain the values previously entered for the record. Type over
these values to change them. Once the values have been entered, press the Save button. Once the record
has been saved as “Review,” revision tracking is enabled. Before completing the save process, the user
must enter a brief description or reason for the change. If the record is saved properly, the Hazard Report
will be displayed with the information in it. 1f a problem occurred, an error message explaining the
problem will be displayed.

E-Mail notification

If arecord is saved with a close date, and the user is not privileged to control, an optional e-mailer is
displayed in the save screen. Thiswill give the user the ability of firing off an e-mail to the
responsible person(s) notifying them of a Hazard Report that needs to be controlled.
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There is an additional optional step to add file links. At the bottom of the Save page, click the
Filenames link. Thiswill launch the Filename Link page. Enter the ENTIRE web path of thefileand a
description. Press Save when done.

To comment on a hazard record, click on the Work link. A page will be displayed containing the record.
At the bottom of the page, there are several links: Enter Comments, View Comments, View Revision
History, Filenames, and Followup. Click the Enter Comments link to launch the comment page. Select
the block to comment on from the list box. Enter the commentsin the large text field. Click the Save
button when done.

To delete a draft record, click the Delete link. A confirmation page will be displayed. If you are sure this
isthe record you want to delete, click the Delete button at the bottom of the page.

Superuser Note:

This group will contain all records saved as “Review” for the project(s) you have privilegesfor. The
owner of the record will appear on the right side of the table. To change the owner of the record, click the
Review link. An*“Owner” list box will be displayed at the top of the screen. The default value in the
field isthe current owner. To change it, select another namein thelist. Thiswill give the new owner
privileges to edit this record. Demoting a Hazard Report from “Review” to “Draft” will NOT remove any
revision history.

CONTROL Records

Access to the Control group is restricted to superusers. The Control group works the same as the Review
group. This group will contain all records saved as “ Control” for the project(s) you have privileges for.
Demoting a Hazard Report from “Control” to “Review” or “Draft” will NOT remove any revision history.

File Edit Miew ©Go Comrmunicator Help

(e ) e |

wgt " Bookmarks \3& Location: |http:a’.-’instra. gefo.naza gow: 3001 fnapreshr_tentn _vJ
41,000 feetf), LI

Fewiewr Delete Presienr SOFIA ARCX-03-5TO09-H Material in the telescope cavity is blown by airturbulence when cavity dooris DA Zimmer 08/31/1995
opened.

RFewiewr Delete Preswiewr SOFIA ARCK-03-5T010  Excessive Telscope trawel impacts mechanical stops at full speed. 0. Owerton 0202671995

Review Delete Preview SOFIA ARCK-TEST-X1 Thiz iz a test of the emergency broadeatsing system. In the ewent of an actual TEST 02421/1997
emeargency...

Hazard Report CONTROL Check?

WARNING!: &lteration of these records could result in lost or damaged information!
Click o the "Wotk" next to the record to contitae wotk, Click on the "Delete" next to the record to temowe it. Click on the "Preview" next to
the tecord to preview and print it.

FrojfFac. Hazard Report# Hazard Originator Orig. Date
Wotk Delete Preview SOFLA  ARCH-X1Z23456 Stretched report due to missunderstanding of large texd fields, Joe [ut=1y ER el g
Hew Becord Main Menu
= Dacument: Done R Gk SHE WA
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Sign-Off

Hazard Reports are signed off through an electronic process. The originator can spawn an e-mail to the
first person to sign off on aHazard Report. Once that person has signed off, the next person in the chain
ise-mailed.

The signing process is handlein it’s own module that can be accessed from the main Hazard Report
System menu. Once in the Sign-Off page, the user has several options. The first option isto sign the HR.
To sign off on aHR, select "SIGN" in the drop-down list next to the number. It is possibleto sign a
Hazard Report out of sequence, so, to maintain the signing sequence, please view the HR before you
"sign". To do this, click on the HR #.

The second option isto reject a hazard report. To regject aHR, select "REJECT" in the drop-down list
next to the number. Thiswill notify the originator of the rejection via an e-mail.

The last option isto skip the record. Leaving the “Sign/Reject” column blank will make the computer
skip the hazard report and leave it unchanged.

When finished, click the Done button at the bottom of the page. Remember to use the Back button to
return to the SIGN-OFF page.

To recap...

Step 1: To view the HR, click on the HR #. Review the information.

Step 2: Enter the status.
To sign off on aHR, select "SIGN" in the drop-down list next to the number.
Torgect aHR, select "REJECT" in the drop-down list next to the number.

Step 3: Click Done to save.
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Commenting

To comment on a hazard record, click on the Review link in the REVIEW workspace check. A page will
be displayed containing the record. At the bottom of the page, there are several links: Enter Comments,
View Comments, View Revision History, Filenames, and Follow up. Click the Enter Commentslink
to launch the comment page. Select the block to comment on from the list box. Enter the commentsin
the large text field. Click the Save button when done.

AZARD REPORT Comment Entry Screen - Netscape

Comment Entry

Comuments for ARCX-01-TEDD3-H
1. Select the block to conunent on. 2. Enter the comment in the area below. 3. Click the Save button.

Block: I FAC/PROJ i ?

Coments: E]
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Transferring

The Hazard Report Transfer module allows an administrator or superuser to transfer a copy of a Hazard
Report from one project to another. The user must have “ Administrator” or “ Superuser” privileges for the
originating project, and at least “Entry/ Comment” privilege for the destination project. The comments,
revision history, signatures, and signature tags are NOT transferred to the new project.

The first step in the transfer process is to select the originating project/facility and mode. Select the
project from the list box. Then select either “Review” or “Control”. Thiswill determine which group of
records will be made available for the user to transfer. Once these two things are done, click the
Continue... button.

The next step is to select the destination project from the list box. Records can only be transferred into the
“Review” group. This allows a user to complete the signature block for the new project. A check list of
available records for transfer will be displayed under the destination selection. Click on the check box to
select arecord for transfer. More than one can be chosen.

Once the destination is selected, and the records are checked, click the Transfer button. Thiswill start
the transfer process.

To recap...

Step 1: Select the origination project or facility and workspace mode.
Step 2: Click the Continue... button to get the list of available records.
Step 3: Select the destination project or facility.

Step 4: Check the boxes of the records to be transferred.

Step 5: Click the Transfer button to start the automated process.
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Follow Up

The follow up module alows a user to review or add information to be tracked with the Hazard Report
that is not found on the formal form. A user must have “Entry / Comment” privilege to access this
module. A user can aso access the follow up information directly from the “Draft” and “ Review” section
of the Hazard Report In Process module.

The first step is to enter the Hazard Report number, and press the Continue... button. Thiswill launch
the follow up information page for the record.

= Check — Hetscape

dit Miew Go Communicatar  Help

T4 32 taad o
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System Safety, Reliability and Quality Assurance Office
NASA AMES Hazard Reporting

Hazard Report Facility Follow-Up ?

Enter the harazrd report number: |ARCX—DS -TEOD 1_HI

Continue. ..

Hew Record Main Iletig

= Document: Done 58 aw B

The next step isto fill in the available fields. The PROJECT STATUS flags the record as referring to an
operational or non-operational project. The HISTORICAL flag allows the record to remain open for
historical purposes and not appear in an “open” hazard report list. The PROJECT ENGINEER,
FACILITY ENGINEER, and SUBCONTRACTOR fields are list boxes with all the available names. If a
name does not appear, notify the system administrator. The PHASE selection is acheck list. More than
one can be chosen.

The PHASE RECOMMENDATIONS are list boxes containing general and project specific options. If the
desired value does not appear, notify the system administrator.
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AZARD REPDRT Follow-Up Entiy Screen - Netscape

File Edit View Go Communicator Help

e AN ttId

1. Type it the new data (or type over the old,) to change. 2. Click the SAVE button at the bottom of the page.

NASA AMES RESEARCH CENTER
HAZARD REPORT FOLLOW-UP

Hazard #: ARCE-01-DIO0L-H Rev: 1

Project Btatus: I OFERATIOHAL 'I
Historical: € Ves| @ Nao

Project Engineer: I "l
Facility Engitie er: I 'l

Subcontrator:

Phase: T ||7 Diesign ||7 Contruction
P Test [P 1sT

Recommendations

Design: I j'

Development: I j"

Verification: I j'

Analysts Comments:

This duplicates what we have in Hazard

Feport Comments/RL.

It redquires that the;l

T [
To do:
=
[ | Document: Dione

The last two fields are large text areas. Thefirstisthe ANALYSTS COMMENTS. Thisisto be used for
any additional comments not directly related to the information found on the Hazard Report. The second

isthe TO DO area.

If data already existsin the fields, type over it, or make a new selection from the list. Click the Save

button when done.
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Administration

The Administration menu contains the pages that allow users to maintain the common list elements used
in drop-down fields and validation. Most of the administration pages have asimilar format. At the top
of the pageisalist of the existing records. Next to each existing record are the buttons to modify or delete
it. At the bottom of the pageis the form for entering a new record.

em Addmini=tration Henu - Hetscape
File Edit Miew Go Communicator Help
o AVl
'| -;-,,gt'Bookmarks \3& Location:1http:a’.-’instra.gsfc.nasa.gov:SDD‘la’naprsﬁ'hr_maint _v_i
System Safety, Reliability and Quality Assurance Office
NASA AMES Hazard Reporting
(" ] Uszers Create users and change passwords.
@3 Projects/Facilities Iaintenance screen for project list,
(" ] Hazard Imes Maintenance screen for hazard type list.
[ ] Names Maintenance screen for the name list,
(" ] Subcontractors Ilaintenance screen for the subcontractor list.
@ Phase Recommendations Azsign phase recommendations to projects.
(" ] S ﬂah]re ngs Alternate signature tags for Hazard Report acceptance.
(" ] SECUIi!X Assign usets privileges to projects.
.M Go fo fhe marm memu.
Huazard Reporfing Sysfem
| | Document: Done | aE Cde SAE A

Users

The only administration module available for the general user is one for changing the user password.
From the Main Menu, click the Administration link. Thiswill display alimited administration menu.
Select the Users link to launch the change password module. The System Administrator has more control
of the users. The entry screenisalist of all the users.
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To change the user’ s password, click the Change button. In thefirst field, enter the original password.
The password will appear as a series of dotsin thefield. Thisisto hide the password.
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+'F-— Hazard Reporting - Password Change Screen - Netscape

File Edit Yiew Go Communicatar Help

IESE S SR

Password Change Screen

Type in the old password for DTheleman. Then fype the new password in fwice. ;i

1d Password: I

Mew Password: I

Confirmation: I

Mo dify |

Hazard Reporfing Spsfem

&l | Dacument: Done

In the next field, enter the new password. Since the password is not visible, re-enter the same new
password in the CONFIRMATION field. Thiswill insure that no typos where made. If the two new
passwords do not match, the user will be required to re-enter them.
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Projects/Facilities

The Projects/Facilities page is used to maintain the project names used in the system. The project (or
facility) isthe primary organization tool. All hazard reports are associated with a project or facility.
Security levels for system users are set for a project or facility. Selections made in the Projects/Facilities
page can also alter the appearance of the hazard report form.

Projects/Facilities - Netscape

Projects and Facilities

To change project informafion, click "Modifi™. To remove a profect, click "Delefe™. T
Project Description Cuode Block 12 Directions

7 Delete

S
o
_baste |
—

Entfer the new project and descripfion, and click "Add" fo save. Ty

Project Code: I ”

Description: I

2 Letter Code:

Elock 12

Directions:

At the top of the pageisalist of the existing projects. Next to each existing record are the buttons to
modify or delete it. At the bottom of the page is the form for entering a new project or facility.

Adding a new project or facility

Thefirst field is the project code. This unique code is how the project will be referenced throughout the
system. The 2-letter code is critical for the hazard report auto-numbering feature. At the bottom of the
form are two check boxes that alter the form. The “Block 12" check box allows the administrator to turn
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the “Review Board Chairman” field on or off. The “Directions’ check box turns the instruction list on the
bottom of page one of the printed form on and off. Once the fields have been filled, click the Add button.

Modifying an existing project or facility
Click on the Modify button next to the existing record. Thiswill open the Modify page with aform

similar to the Add form with the information aready in the fields. Type over the existing data and click
the Modify button.

WARNING!

Modifying a project/facility code could have adverse effects on existing
records in the system. Records with the old project code will no longer
be visible to the users!

Deleting an existing project or facility
Click the Delete button next to the existing record. Thiswill open a confirmation page. If you are sure
you want to delete the record, click the Delete button.

WARNING!

Deleting a project/facility code could have adverse effects on existing
records in the system. Records with the deleted project code will no
longer be visible to the users!
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Hazard Types

The hazard type list is used in the Hazard Report form.

= Hazard Types - Netscape
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w2 A tad il

i Bockmaks A anation:|http:a’.n’instra.gsfc.nasa.go\fiﬂflma"nanSf"hf_t.'r'DES F
’-:::':‘:'.0;1”5‘ | EREEE 202 Iliscellaneous £ Lubricity -

Modity | petete | 203 Miscellanecus / Violent odor

Madify | Delete | 204 Iliscellaneous f Hypoxa

Madity | Dalete | 205 Miscellaneous f Loss of AC control

Mo dity | Delete | 206 Iiiscellaneous f Overstress

Madity | Delete | 07 Mlizcellaneous f Proceduralicomm.

Modity | petete | 4 Miscellaneous { Impaired egress

Modity | Delets | 200 Mliscellaneous / Flooding

Modity | petete | 211 Iliscellaneous £ Soil settlement

Enter the new fype and hazard, and click "Add" fo save. T

Type: I

Hazard / Subsystem I

Administration Menu I

tdain kenu |
Hazard Reporfing Sysfem
[T IR b e =T el o
SRR e | S ey vmanmmmn s e | - =

Adding a new Hazard Type
Thefirst field isthe type code. This unique code is how the type will be referenced throughout the system.
Once the fields have been filled, click the Add button.

Modifying an existing Hazard Type

Click on the Modify button next to the existing record. Thiswill open the Modify page with aform
similar to the Add form with the information aready in the fields. Type over the existing data and click
the Modify button.

WARNING!

Modifying a Hazard Type could have adverse effects on existing records
in the system. Records with the old type could generate errors!




Deleting an existing Hazard Type
Click the Delete button next to the existing record. Thiswill open a confirmation page. If you are sure
you want to delete the record, click the Delete button.

WARNING!

Deleting a hazard type could have adverse effects on existing records in
the system. Records with the deleted type could generate errors.




Names

The Names list is used in the Hazard Report for such lists as contact points and engineers. Thelist also
associates people with their e-mail address.

Hazard Beporting Mames - Hetzcape

L R

- - M ottisomn, Rmh EQA?‘H Bl tmottiso ﬂ@mﬂiﬂfcﬂas& gov

R BN .o oot DOA.  mavaro@mailah sse gow
B R 1.y miy S tenshemy@nel aenasaigor

B OO /oo a1ee  WTU  swong@matecassagor

Enfer the new name informafion, and click "Add" fo save. T

Matne:

Code/Org.:
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Adding a new name
Thefirst field is the name. Names should be entered in the format: “Last name, First name.” The e-mail
address is important for auto-notification. Once the fields have been filled, click the Add button.

Modifying an existing name

Click on the Change button next to the existing record. Thiswill open the Modify page with aform
similar to the Add form with the information already in the fields. Type over the existing data and click
the Modify button.

WARNING!

Modifying a Name could have adverse effects on existing records in the
system. Records with the old name could generate errors during an
auto-notification procedure!

Deleting an existing name
Click the Delete button next to the existing record. Thiswill open a confirmation page. If you are sure
you want to delete the record, click the Delete button.

WARNING!

Deleting a name could have adverse effects on existing records in the
system. Records with the deleted type could generate errors during an
auto-notification procedure!
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Subcontractors

The subcontractor list is used in the Hazard Report Follow-up.

% Hazard Reporting Subcontractors - Netscape
File Edit “iew Go Communicator Help

e 3D bId

W‘Y Bookmarkz J{. Lc_ucatiqn:Ihttp:Mn&tra.g&fc.naﬁ.gw:ElEID1 fnaprzdhi_subs j

Hazard Reporting Subcontractors

4 h.cga‘gge'.’..”_h”__“ .:z_:.n_qwe_,__.g_h'ck “Dielote” 7

_IDEIEJ“:'h Orhital Seiences Corp. 301-220-5600

Ch Delat
il il Raytheon/E-Bystems  ooriooccom

Enfer fthe new subconfractor iyformafion, and click "Add" fo save. T

Hatne: I

Phone: I

Add

Administration Menu

hain Menu |
Hazard Reporfing Sysfem
=l |Document: Done

Adding a new subcontractor
The form contains two data fields: name and phone number. Once the fields have been filled, click the
Add button.

M odifying an existing subcontractor

Click on the Change button next to the existing record. Thiswill open the Modify page with aform
similar to the Add form with the information aready in the fields. Type over the existing data and click
the Modify button.

Deleting an existing subcontractor
Click the Delete button next to the existing record. Thiswill open a confirmation page. If you are sure
you want to delete the record, click the Delete button.
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Phase Recommendations

The Phase Recommendation list is used in the Hazard Report Follow-up. Recommendations can apply to
oneor al projects.

Hazard Reporting Phase Recommendations - Netscape _ O] x|

== T N

[ !
http: /finztra. gsfc.naza.gov: 3001 fnaprefhr_phazerecs r |

Dielete  Projec

Chang

_Change | ALL

| § -
Lchange | [petete | ;) Design complete
L O e
[Change | [Detete | ;- Feady for test
Change | [Delete ] u1y 7ooig

Enfer the new recommendafion, and click "Add" fo save. Select " ALL-" for all projects. ?

Project: -ALL

Recommendation: I
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Adding a new recommendation
The form contains two data fields: project and recommendation. If the option “-ALL-" is selected, the
recommendation will appear for al projects. Once the fields have been filled, click the Add button.

Modifying an existing recommendation

Click on the Change button next to the existing record. Thiswill open the Modify page with aform
similar to the Add form with the information aready in the fields. Type over the existing data and click
the Modify button.

Deleting an existing recommendation
Click the Delete button next to the existing record. Thiswill open a confirmation page. If you are sure
you want to delete the record, click the Delete button.
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Signature Tags

The signature tag lists is used in the Residual Risk Acceptance and Hazard Closure blocks of the Hazard
Report. The signature lines have default names that apply to NASA. Alternative tags can be selected from
adrop-down list. These alternative tags are entered in this maintenance page. At thetop of eachlistis
the default tag.

azard Signature Tags - Hetscape O] x|
http: /finstra.gste. nasa. gov: 3001 /napradhr_tags r |

Hazard Signature Tags

Beloar are the alternate signature tags for the hazard report 1 RESIDUAL FIEK ACCEPTANCE and 1HHAZARD
CLOSUERE blocks. Under each default tag, is the list of replacement tags.

To remove a tag, click "Delefe". ?

SRMEA IPT Leader (FIMAL HEA 1,2, 3, nd 4)

et |  yapa SRMQA IPT Leader

Enfer the new fag and click "Add" to save. ¥

Tag: I

SWEA%EI‘MAL HEA 1,2,3,amd 41

oot | ep SRMOA Mansgsr

Enfer the vew fag and click "Add" fo save. i

Tag: I

Branch BY (FIAL HEA 33

Enfer the new fag and click "Add" fo save. T

Adding a new tag
Enter the tag in the field and click the Add button.
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Deleting an existing tag
Click the Delete button next to the existing record. Thiswill open a confirmation page. If you are sure
you want to delete the record, click the Delete button.
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Security

The Security page is utilized for establishing the level of privilege for a user on aproject. Before entering
arecord, the user must be established in the User table, and the project or facility must exist in the
Projectstable.

SECURITY * - Netscape =] B |

N

To add user privileges, select a name and click "Add" ?

|ﬂxElF-:ICEND im

Adding new user privileges

Select the user from the drop-down list. If the user does not exist, enter it in the User page. This will
launch a page containing all of the projects that the user has not already by assigned to. If the user is new,
all projects will belisted. If the project or facility does not exist, enter it in the Projects/Facilities page.
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Select the level of privilege for the user. The default is 0. Y ou cannot issue someone alevel higher than
the one you currently have for the project. Once the desired projects have been assigned, click the Add
button at the bottom of the page.

Security Level Description

No privilege

Query Only

Enter/Comment - User can enter Hazard Reports and make comments

Administrator - User has the privilege to control and transfer Hazard Reports in addition to

access to the maintenance tables.

4 Superuser - User can access all Hazard Reports and alter the ownership, in addition to
Administrator privileges.

WN kO

Modifying an existing user privilege

Click on the Alter button next to the user. Thiswill open the Modify/Delete page with aform similar to
the Add form with the information aready in thefields. Type over the existing data and click the Modify
button.

¥ Security Modify Screen - Netscape

File Edt “ew Go Communicator Help

e ADBs I

B
Security Modify Screen
Type over the old information and click "Modife”. Click "Delefe fo remove the privilege. ?
Securify levels: 0 - None, I - Read only, 2 - Read/Enfer/Comment, 3 - Project Adminisfrator, 4 - Superuser
HMame: TSRAL
SOFLA m o dify | Crelete |
SOFLA TSR A ﬂ o dify | [elete |
Huazard Reporfing Sysfem
[ |Docurnent: Done
WARNING!

Modifying a user privilege could have adverse effects on existing
records in the system. Changes may result in the user no longer being
able to access their records!
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Deleting an existing user privilege

Click the Alter button next to the user. Thiswill open the Modify/Delete page with aform similar to the
Add form with the information already in the fields. Click the Delete button next to the project. This
will open a confirmation page. If you are sure you want to delete the record, click the Delete button.

WARNING!

Deleting a user privilege could have adverse effects on existing records
in the system. Access to that user’s existing records will be limited to
Super users.




Appendixes

Appendix A: Definitions

Bookmark: An address tag that points to a page on the WWW.

Browser: Software that provides an interface to the World Wide Web.

Cookie: Cookies are a general mechanism which server side connections can use to both store and retrieve
information on the client side of the connection. The addition of a simple, persistent, client-side state

significantly extends the capabilities of Web-based client/server applications.

HTML : Hypertext Markup Language is a language specification for the transfer of text, menus, and
graphics between aWWW server and aclient.

HTTP: Hypertext Transfer Protocol is an Internet Protocol intended for the retrieval of hypertext
information from a WWW server.

Internet: A collection of two or more disparate networks tied together via a common protocol. More
specificaly, it refersto the globa connection of IP-linked computer networks that developed from the
Army’s ARPAnet. TCP/IP was originally developed to link the ARPANet’ s computers together.

I P: Internet Protocol. The network layer responsible for packetizing, addressing, and forwarding data.

Radio button(s): Radio buttons are a group of buttons linked together so that only one of them can be
selected at onetime. They are much like the programmed station buttons on a car radio.

RDBMS: Relational Database Management System

Superuser: A user who has the ability to perform the widest range of functions; often overriding some
lower security measures.

URL : Uniform Resource Locator is an Internet address syntax used to access a WWW server through
HTTP.

Wildcard: A replacement character that represents one or more charactersin a string.

WWW: World Wide Web, “The Web” - a second generation service providing multi-media-capable
hyperlinks between Internet resources, regardless of their physical location.
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